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	VOLUNTEER NOMINATION FORM

(THIS FORM MAY BE DUPLICATED)
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PART I – NOMINEE INFORMATION

VOLUNTEER NAME:  











RANK (if applicable):  











HOME ADDRESS:  












HOME PHONE NUMBER:  











WORK PHONE NUMBER:  










TOTAL HOURS OF VOLUNTEER SERVICE:  








AWARD(S) RECEIVED:  











NOMINATING AGENCY:  











NOMINATOR:  












                                     (Print or Type Name)                              (Signature)

NOMINATOR PHONE NUMBER:  









AWARD VOLUNTEER IS BEING NOMINATED FOR:  


___




PART II – NOMINEE CONTRIBUTIONS (STATEMENT OF NOMINATION):  On an attached separate sheet of paper the Statement of Nomination must be typed in bullet format, 1” margins, and 12-point font, detail specific contribution(s) made by volunteer during the nomination period.  

PART III – PROPOSED CITATION: On a separate sheet of paper provide proposed citation (not to exceed 12 lines) describing the individual’s contribution(s).  Include full name, dates of service, and specific accomplishments.  Sample citations are attached.  Citations must also be submitted on a floppy disk.  If a memorandum is used for other volunteer awards it must be on a disk.  

**All awards must be submitted at least 30 days out from presentation unless otherwise noted as suspensed for the annual recognition ceremony.

SUBMIT ALL REQUIRED DOCUMENTS TO THE AVCC, BUILDING 1526, 526-4590.
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	FORT CARSON

ARMY VOLUNTEER CORPS NOMINATION AWARDS
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1.  FORT CARSON CERTIFICATE OF APPRECIATION:  This certificate is available for all volunteers that have contributed to the mission of an Army activity, command, or staff agency, or to the welfare of Army personnel.  This award in intended for internal agency recognition for all volunteers.  This certificate of appreciation is not qualified or by numbers of hours contributed, however, the volunteer must be registered and submitting hours to the Installation Volunteer Office on a regular basis.  No citation is needed for this award.

Criteria:  

a.  Volunteer must be a registered with the Installation Volunteer Program.

b.  Must have contributed hours submitted to the Installation Volunteer Office on a regular

 basis.

2.  FORT CARSON COLUMBINE AWARD OF EXCELLENCE:  This award is given to recognize volunteer service for a major contribution to the mission of an Army activity, command, or staff agency and to the welfare of the Army family.  This award is available for volunteers who exemplify team playing, leadership, reliability, and dependability to an organization or agency.  No citation is needed for this award.  This award will consist of a certificate signed by the Commanding General and a glass-painted columbine ornament.

Criteria: 

a. Volunteer’s impact is typically within the unit or agency in which they volunteer; 

      however this is not considered an agency award

b. Nomination is not dependant on the number of hours served.

c. Volunteer is recognized for individual contributions.

d. Volunteer supports the Fort Carson mission statement.

e. Nomination has the approval of the chain of command of the nominating organization

f. Volunteer’s contribution has an above average impact on Quality of Life within the

Organization or agency served.

g. Volunteer must be a registered volunteer with the Installation Volunteer Office.

h. Volunteer must have contributed hours submitted to the Installation Volunteer Office 

       regularly.
3.  FORT CARSON AWARD FOR EXEMPLARY VOLUNTEER SERVICES:  This award may be awarded when nominee has met one or more of the following criteria.  This award is reserved for the most valuable volunteer in the entire organization or agency and given at a rate of 1/100.  This award consists of a certificate signed by the Commanding General and an etched plaque.

a. Volunteer’s impact on community extends beyond the immediate organization

b. Nomination is not dependant on the number of hours served.

c. Volunteer may be serving in more than one organization.

d. Volunteer is recognized for individual contributions. (This is not an agency award)

e. Volunteer supports the Fort Carson mission statement.

f. Nomination has the approval of the chain of command of the nominating organization

g. Volunteer’s contribution has an above average impact on Quality of Life within the

      organization or agency served.
 4.  FORT CARSON VOLUNTEER OF THE YEAR:  This prestigious award is given to recognize the installation’s ten (10) most outstanding volunteers of the year.  Volunteers must make an overall substantial contribution to the mission of an Army activity, command or staff agency and to the welfare of the Army family.  Along with the Statement of Nomination the nominating unit or agency must take the following criteria into consideration when submitting the nominees; however, not all the criteria is necessarily needed.  This award will consist of a certificate signed by the Commanding General and a trophy.

Criteria:  

a.  Hours

b.  Impact

c.  Longevity

d.  Diversity (more than one agency or organization)

e.  Team Player

f.  Leadership

g.  Sustainment (Backbone, i.e., Core Member)

This award will be judged by non-Volunteer Advisory Council members.  The Volunteer Advisory Council will however be responsible to assign delegates/representative from offices throughout the post such as EEO, IG, EO, etc., to allow for utmost confidentiality and impartiality in the judging process.

5.  FORT CARSON YOUTH VOLUNTEER OF THE YEAR:  This prestigious award is given to recognize the five (5) most outstanding youth volunteers of the year.  Volunteers must make an overall substantial contribution to the mission of an Army activity, command or staff agency and to the welfare of the Army family.  Along with the Statement of Nomination the nominating unit or agency must take the following criteria into consideration when submitting the nominees; however, not all the criteria is necessarily needed.  This award goes to the core-volunteers in an organization.  The age group for this award is K-12 grades.  After 12th Grade, the individual will be eligible for the adult volunteer of the year.  This award will consist of a certificate signed by the Commanding General and a trophy.

Criteria:  

a. Must be a registered volunteer with the Installation Volunteer Office

b.  Must be submitting hours of contributions on a regular basis

c. Demonstrated leadership in the home and family

d. Adherence to high moral standards

e. Leadership in planning and implementing community activities

f. Impact

g. School/scholastical contributions

h. Long-term aspirations

This award will be judged by non-Volunteer Advisory Council members.  The Volunteer Advisory Council will however be responsible to assign delegates/representative from offices throughout the post such as EEO, IG, EO, etc., to allow for utmost confidentiality and impartiality in the judging process.

OTHER AWARDS FOR VOLUNTEERS:  The following awards must be submitted approximately 60 days from presentation to assure on-time presentation.    The following awards can be processed through the Installation Volunteer Office, except the MOVSM.  The MOVSM is processed through the Fort Carson G1.

III CORPS HELPING HAND AWARD:  Volunteers must distinguish himself/herself by providing exceptionally meritorious service to the III Corps and Fort Carson community in more than one organization/area.  This award is not a PCS award.  Volunteer must be a registered installation volunteer and have submitted hours of contribution.

FORSCOM COMMANDING GENERAL’S CERT. OF APPRECIATION:  This prestigious award is given to recognize volunteer service that makes a substantial contribution to the mission of an Army activity, command or staff agency and to the welfare of the Army family.  This award can be considered for a departing spouse, as well as for retiring volunteers, if documented volunteer service merits recognition.  The Fort Carson Commanding General must endorse this award.  This award is appropriate for a PCS Award.  Volunteer must be a registered installation volunteer and have submitted hours of contribution.

KIT CARSON VOLUNTEER SERVICE AWARD:  This award is given to recognize volunteer service for a major contribution to the mission of an Army activity, command, or staff agency and to the welfare of the Army family.  This award is considered an on-the-spot award presented by the designated commander or the commanding general for volunteer service to recognize a major or a special contribution to an agency or unit at any time during the year.  This award consists of a certificate signed by the Fort Carson Commanding General and a pin representing great effort and contributions to the Fort Carson unit or agency.  No citation is needed for this award.

Criteria:

a.  This award is not solely based on hours, but service of a great impact to the unit or agency.

b.  Volunteer must be registered with the Installation Volunteer Program.

MILITARY OUTSTANDING VOLUNTEER SERVICE MEDAL:    



   a.  The Military Outstanding Volunteer Service Medal (MOVSM) was established by Executive Order 12830, 9 January 1993.  It may be awarded to members of the Armed Forces of the United States and their Reserve Components, who subsequent to 31 December 1992, perform outstanding volunteer community service of a sustained, direct and consequential nature.




b.  To qualify for award of the MOVSM, a service member’s volunteer service must meet the following requirements:

         (1)  Be to the civilian community, to include the military family community. 
         (2)  Be significant in nature and produce tangible results.
         (3)  Reflect favorably on the Military Service and the Department of Defense
         (4)  Be of a sustained and direct nature.

         c.  While there is no specific time period to qualify for the MOVSM (for example, 500 hours of community service within 24 calendar months), approval authorities shall ensure the service to be honored merits the special recognition afforded by this medal.  The MOVSM is intended to recognize exceptional community support over time and not a single act or achievement.  Further, it is intended to honor direct support of community activities.  For the purpose of this award, attending membership meetings or social events of a community service group is not considered qualifying service, while manning a community crisis action telephone line is considered qualifying service.  

         d.  Approval authority for award of the MOVSM will be commanders (overseas and conus) serving in the rank of brigadier general or higher and colonel level commanders who exercise general court-martial authority.  Before the recommendation is forwarded to the award approval authority, the recommended must certify that the service member meets the eligibility criteria for award of the MOVSM.  Substantiating documentation, such as record of hours contributed, letters or certificates from activity supervisors, or other proof of the service member’s volunteer services may be attached as enclosures to the recommendation.

SAMPLE CITATIONS

PROPOSED CITATION FOR JOHN SMITH

MRFOR EXCEPTIONALLY MERITORIOUS SERVICE IN SUPPORT OF THE FORT CARSON YOUTH SERVICES’ SPORTS PROGRAM FOR THE PERIOD JUNE 1999 THROUGH JUNE 2002.  MR. SMITH IS A FULL TIME VOLUNTEER AND IS ASSISTANT TO THE SPORTS DIRECTOR IN THE OPERATION OF THE YOUTH PROGRAM.  DURING 1999, HE HAS VOLUNTEERED IN EXCESS OF 2,100 HOURS.  HE HAS MADE EXCEPTIONAL CONTRIBUTIONS WHICH IS EVIDENT BY THE GROWING NUMBER OF PARENTS AND YOUTH INVOLVED IN VARIOUS PROGRAMS.  MR. SMITH’S EFFORTS REFLECT GREAT CREDIT UPON HIMSELF, THE FORT CARSON COMMUNITY, AND THE UNITED STATES ARMY.

PROPOSED CITATION FOR JANE SMITH

FOR EXEMPLARY VOLUNTEER SERVICE TO THE FORT CARSON COMMUNITY DURING THE PERIOD JANUARY1996 THROUGH OCTOBER 1998.  AS AN ADVISOR TO A NUMBER OF ORGANIZATIONS, MRS. SMITH’S SUPPORT AND GUIDANCE WERE INSTRUMENTAL TO THE SUCCESS OF VARIOUS COMMENDABLE INITIATIVES, MOST NOTABLE WERE HER EFFORTS IN THE THRIFT SHOP REVITALIZATION AND THE OFFICERS’ WIVES’ CLUB FUND-RAISING EVENTS.  SHE FOUNDED THE FORT CARSON JOINT SCHOLARSHIP FUND, WHICH DISBURSED MORE THAN $30,000 IN SCHOLARSHIPS DURING ITS FIRST YEAR. MRS. SMITH’S EFFORTS REFLECT GREAT CREDIT UPON HERSELF, THE FORT CARSON COMMUNITY, AND THE UNITED STATES ARMY.

PROPOSED CITATION FOR THE FORSCOM VOLUNTEER AWARD

III CORPS HELPING HAND AWARD

JANE DOE

FOR OUTSTANDING SERVICE TO THE FORT CARSON COMMUNITY DURING THE PERIOD JANUARY THROUGH DECEMBER 1999.  DURING THE PAST TWELVE MONTHS, MS. DOE HAS DEMONSTRATED EXEMPLARY COMMITMENT TO THE FORT CARSON COMMUNITY.  SHE HAS VOLUNTEERED FOR SEVERAL AGENCIES, SERVING IN A LEADERSHIP ROLE FOR THE FORT CARSON ENLISTED SPOUSES CHARITABLE ORGAZINATION, THE FORT CARSON JOINT SCHOLARSHIP COMMITTEE, AND ARMY COMMUNITY SERVICE.  SHE LED A FORCE OF OVER 150 VOLUNTEERS THAT SERVE THE MILITARY COMMUNITY.  HER COMMIMENT, INTEGRITY, AND PERSONAL CONDUCT HAVE EARNED HER THE RESPECT OF ALL FORT CARSON VOLUNTEERS.  AS A DIRECT RESULT OF HER EFFORTS, SOLDIERS AND THEIR FAMILIES WILL CONTINUE TO RECEIVE COMPASSIONATE AND PROFESSIONAL HELP WHEN NEEDED.  MS. DOE’S CONTRIBUTIONS TO FORT CARSON REFLECT GREAT CREDIT UPON HERSELF, THE FORT CARSON COMMUNITY, AND THE UNITED STATES ARMY.
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	STATEMENT OF NOMINATION
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FORMAT:  

a.  Please use short bullet statements to address the criteria in the order they are listed below.  Send no more that five statements per criteria.  The key is to minimize descriptions and maximize the nominee’s results.

b.  Include nominee’s name in top right hand corner of each additional page.

c.  Attach nomination form, citation as necessary, and citation on a floppy disk.

Address the following in the Statement of Nomination:  (Not to exceed two (2) pages)

1.  Innovation and exceptional demonstration of best practices of the unit or agency.

2.  Commitment to the richness, expertise, diversity, and growth of the unit or agency program(s).

3.  Leadership resulting in the manifestation of the highest standards of Community Services.

4. Exceptional teamwork and collaboration within the unit or agency and/or with other community organizations.

5.  Proven commitment to the Fort Carson and the Army mission.

6.  Address all other criteria of the specific award being submitted.  

SAMPLE MEMORANDUM

Office Symbol (672)








Date

MEMORANDUM FOR Family Readiness Center, Army Community Service, ATTN: AVCC, 1500 Wetzel Avenue, Building 1526, Fort Carson, Colorado 80913

SUBJECT:  Nomination for ________________________________

1.  Jane Doe is nominated for the ______________ Award.

2.  Jane Doe deserves this award because of the outstanding volunteer service she has given to the Fort Carson Community during the period January 1999 through December 1999.

3.  A total of 450 hours of volunteer service were contributed by this individual during the period covered by this nomination.

4.  The noteworthy accomplishments of this volunteer include:

   a.  Commanders’ Wives’ Group:  Jane Doe has been the driving force behind this group of leaders, which meets on a monthly basis.  She arranged for different organizations to brief this group on programs and changes taking place in the community.  Armed with this information the commanders’ wives were able to go into the community and provide valuable service.

   b.  Honorary Chairperson and Advisor for the Thrift Shop:  Jane Doe’s guidance and leadership was instrumental in assisting the Thrift Shop through a very difficult time.  Thanks to Jane’s efforts the Thrift Shop is again a thriving, money making business that supports the Fort Carson Community.

   c.  Fort Carson Joint Scholarship Fund:  Jane Doe founded the Fort Carson Joint Scholarship Fund.  Jane was the driving force, encouraging Fort Carson organizations to band together for a more efficient way to distribute college scholarships to our children and family members.  Due to Jane’s tireless efforts the Joint Scholarship Fund was able to disperse $30,000 in the form of 30 scholarships during its first year.

   d.  Jane’s tireless efforts and selfless efforts have contributed greatly to the quality of life for all members of the Iron Horse family and are a direct reflection of personal dedication to the Army, its soldiers, and their family members.

5.  A proposed citation is enclosed.

6.  Her outstanding performance, integrity, personal conduct have won her the respect of each organization for whom she has volunteered.  Individual POC and telephone number for the organizations listed in paragraph 4 with whom we have coordinated this nomination are:

OFFICE SYMBOL

SUBJECT:  Nomination for ____________________________

   a.  Sally Smith, President of Commanders’ Wives’ Group, telephone (719) 555-0111, as identified in paragraph 4-a.

   b.  Jane Johnson, Thrift Shop Manager, telephone (719) 555-2211, as identified in paragraph  4-b.

   c.  Lee Harvey, Fort Carson Joint Scholarship Fund, telephone (719) 555-2393,  as identified in paragraph 4-c.

7.  If approved by the Commanding General, the award presentation will be held on 5 May 2000 at 1500, Elkhorn Conference Center, Fort Carson, Colorado 80913.

8.  POC is (name of nominator), (phone number).







(SIGNATURE BLOCK)
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